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HOW TO COMPLETE YOUR BVF
EVENTOTRON APPLICATION

Visit eventotron.com

Click Login / Sign up

Click on Festivals & Seasons and search for Barossa Vintage Festival 2024

@ HOME EVENTS VENUESH FESTIVALS & SERSOMNS
We are working on a new homepage to help you find your events and venues more easily. Click here to try it for yourself.

EVENTOTRON

Introducing Eventotron

Maore Arts. Less Admin

- j c Artist / Producer
”«_ ,/ ":\h""' :-'-_'-:-_a:.,’-:-'-'_-':.s:: y to a festival or season? Click FESTIVALS & SEASOMS and scroll through the
Click Apply
Festivals & Seasons
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If at any time you log out, click on Events and My Events and click on

your event profile

Click on Barossa Vintage Festival


https://eventotron.com/

Enter a name for your event and click next

Assign a main contact and secondary contact (if required) by clicking on

the red person icon. Once details are filled in click submit

Main Admin Contact

| ashleighhogan1d@gmail.com

This will be the key person Festivals and Venues contact about your event(s)

» Step 1: Contact Details
This will pre-fill from the first page

Step 1: Contact Details

» Step 2: Event Producer Details

Enter your organisation / community group name and select the

category that applies to your organisation.

Orga on / Commun vy G Narme
Tell us which category applies to your ofganisation

amimunity 1 fit. $75+G

munity 2 GET

Smmunity 3 fe <
Small Business 1 G5T
Small Business 2 Busir vith 5-14 FTE ¢ S400+G5T

MTITIErC
C nercial 2

If you do not have a website, Facebook or Instagram, these questions can be

left blank.

Note: We highly recommend including at least one of these, it will make your

event much easier to promote. Contact RDA Barossa if this is an area you

need assistance with.



» Step 3: Event Details

Add the details of your Barossa Vintage Festival event.

Step 3: Event Details

Have you hosted a Barossa Vintage Festival event in previous years?

YES NO

Select the category that best suits your event

Upload an image for the printed program and website, ensuring you

follow the guidelines.

Enter your event description for the printed program (max 50 words)

and website (max 100 words)

There is also an option to upload an instagram and facebook image, so

we can share your event on our social channels.



- Step 4: Venue, Date, Time and Ticket Prices

Click Add my own Venue

Once you have entered all your details, click Create Venue

Step 4: Venue, Date, Time & Ticket Prices

| ﬂ C e )

If you have used Eventotron

before, you can search for your

venue here.

Create a new venue

IMPORTANT: Please ensura your venue does not already exist in Eventotron

pefore creating a new one
Venue Name

Great Venue

Address

23 Test Roa K]
Town / City "
=3 I
Postcode / ZIP 5353 I
Capacity —_
v Wheelchair Accessible

Live Streaming
Appear in Venue Finder




Once your venue is successfully created click Set up dates times and prices

Complete my venue profile
C Set up dates times and prices )

Enter the start time, length, date of event and ticket options on this screen.

Start: = 3 Tickets:
Length: 3rs Full Price: g
Drop-in: @ Concession: 1
What's a ‘Drop-in’
—» es for your new Accessibility
. . Tick this box if your audience are not
There is a drop- in naccesarily sxpectad to turn up 8t the
: : ; Signed
X o advertised start time, For example, your
option for exhibitions| sventis an exniirion that is open for a Captionad
number of hours. a
and all day events Audio Described
1 2 3 4 S
Relaxed
Touch Tour
4 1 7 18
Sensory Friendly @

Paid = Ticketed & Paid Event

Free = Ticketed & Free Event

Tickets: | Paid | Donations = Pay a nominal amount at the door e.g gold
Full Price:

PYY Unticketed = Unticketed & Free Event
Concession: | Free

Dionations

Accessibility | inticketed |




Once your sessions are created click Step 4: Venue, Date, Time &

Ticket Prices to review your sessions.

‘ Step 4:Venue, Date, Time & Ticket Prices > ’

Once reviewed click Step 5: Registration Fee

‘ Step 5 Registration Fee > ’

Step 5: Registration Fee [ adda payment - |

profit. STRO00+GST

Community 1 - Organisations w gt be non-p
Community 2 - Organisations with 21 - 30 me 2t of annual turnawer of le an 515000, Must be non-profit. $125.00 +GST

Community 3 - Organisations with 51+ members of annual tumnover of more than 515000, Must be non-profit $T75.00 +GST
School of NGO - Primary or Secondary School of Non-Govemment Organisation with Staff $200.00+GST
Small Business 1 - Small Businesses with less than 5 FTE employed $280.00 #GST

Srall Business 2 - Sma employesd S400.00+GST
Commercial 1 - Larger Busingss with 13 - 30 FTE emplayed $500.00+G5T
Commercial 2 - Larger Business with 31+ FTE employed $75000+GST

Barossa Australia

Description Armount D Status

519250 (inc GST, On finzlise paid mo

€ Step 4:Venue, Date, Time & Ticket Prices Step é: Bank Details >

A fee will automatically be applied, depending on which category you

selected in Step 2. If you want to edit your category, go back to Step 2.

You will be required to make payment once you click the finalise button.

Step 6: Bank Details
Please enter the bank details you would like the ticketing income paid

out to post-event.



Once you have completed steps 1 - 6 you will be able to finalise the
event.

Click the orange finalise button
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Step 1: Contact Details o
Step 2: Event Producer Details o
Step 3: Event Details L]
Great Venue

Dates, Times & Prices

Step 4: Venue, Date, Time & Ticket Prices

Step 5: Registration Fee B2 50



Finalise Your Registration

Great! You're ready to finalise your registration with Barossa Vintage Festival

nd nnal.

Once you hit the button below you are confirming that all information provided is corr

im

—
L 8

Lt

By finalising your registration, you are confirming you have answered and reviewed all questions thoroughly. Flease pay
extra attention to the answers listed below, which will appear publicly online @ or in print [l

Double check all details are correct and then enter credit card details to

pay your registration fee and finalise your event.



INDEX

The globe icon means it will appear online
@ §)D The book icon means it will appear in the

printed program

C ) o Blurbatron - an Al tool you can use to create
descriptions

:nt This is going to be a great Scrapbook - a tool you can use to copy text

sat event This 15 going To be 3 that you have entered elsewhere in the

registration



